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REVIEW OF TENSES

Use the Simple Present to express the idea that an action is repeated or usual. The action can be a habit, a hobby, a daily event, a scheduled event or something that often happens. It can also be something a person often forgets or usually does not do. I play tennis.
The Simple Present can also indicate the speaker believes that a fact was true before, is true now, and will be true in the future. It is not important if the speaker is correct about the fact. It is also used to make generalizations about people or things. Birds do not like milk
Sometimes speakers use the Simple Present to express the idea that an action is happening or is not happening now. I am here now.

Present Continuous [AM / IS / ARE] + [VERB+ing]

NOTE: When you are using a verb tense with more than one part such as Present Continuous (is learning), adverbs often come between the first part and the second part (is quickly learning).

Use the Present Continuous with Continuous Verbs to express the idea that something is happening now, at this very moment. It can also be used to show that something is not happening now You are learning English now 

In English, now can mean "this second," "today," "this month," "this year," "this century" and so on. Sometimes we use the Present Continuous to say that we are in the process of doing a longer action which is in progress; however, we might not be doing it at this exact second. I am studying to become a doctor.

Sometimes, speakers use the Present Continuous to indicate that something will or will not happen in the near future. I am meeting some friends after work.

The Present Continuous with words such as "always" or "constantly" expresses the idea that something irritating or shocking often happens. Notice that the meaning is like Simple Present but with negative emotion. Remember to put the words "always" or "constantly" between "be" and "verb+ing." She is always coming to class late.

Use the Simple Past to express the idea that an action started and finished at a specific time in the past. Sometimes the speaker may not actually mention the specific time, but they do have one specific time in mind. I saw a movie yesterday

We use the Simple Past to list a series of completed actions in the past. These actions happen 1st, 2nd, 3rd, 4th... I finished work, walked to the beach, and found a nice place to swim.

The Simple Past can be used with a duration which starts and stops in the past. A duration is a long action often used with expressions like "for two years," "for five minutes," "all day" or "all year." I lived in Brazil for two years

The Simple Past can also be used to describe a habit which stopped in the past. It can have the same meaning as "used to". To make it clear that we are talking about a habit we often use expressions such as "always," "often," "usually," "never," "...when I was a child" or "...when I was younger" in the sentence I studied French when I was a child

Clauses are groups of words which have meaning but are not complete sentences. Some clauses begin with the word when such as "When I dropped my pen..." or "When class began..." These clauses are called "when clauses" and they are very important. The examples below contain "when clauses." When I paid her one dollar, she answered my question.

Past Continuous [WAS / WERE] + [VERB+ing]

NOTE: When you are using a verb tense with more than one part such as Past Continuous (was picking), adverbs often come between the first part and the second part (was carefully picking).

Clauses are groups of words which have meaning but are not complete sentences. Some clauses begin with the word when such as "...when she called " or "...when it bit me." Clauses with the Past Continuous usually start with while. While expresses the idea "during the time." Study the examples below. They have the same meaning. I was studying when she called.

Use the Past Continuous to indicate that a longer action in the past was interrupted. The interruption is usually an action in the Simple Past. Remember this can be a real interruption or just an interruption in time. I was watching TV when she called.


When you use the Past Continuous with two actions in the same sentence, it expresses the idea that both actions were happening at the same time. The actions are parallel. I was studying while he was making dinner.

Present Perfect [HAS / HAVE] + [past participle]

NOTE: When you are using a verb tense with more than one part such as Present Perfect (have seen), adverbs usually come between the first part and the second part (have never seen). I have never seen that movie

We use the Present Perfect to say that an action happened at an unspecified time before now. The exact time is not important. You CANNOT use the Present Perfect with time expressions such as "yesterday," "one year ago," "last week," "when I was a chlid," "when I lived in Japan," "at that moment," "that day" or "one day." We CAN use the Present Perfect with expressions like "ever," "never," "once," "many times," "several times," "before," "so far," "already" and "yet." I have seen that movie twenty times

You can use the Present Perfect to describe your experience. It is like saying, "I have the experience of..." You can also use this tense to say that you have never had a certain experience. The Present Perfect is NOT used to describe a specific event I have been to France

We often use the Present Perfect to talk about change that has happened over a period of time. You have grown since the last time I saw you.

We often use the Present Perfect to list the accomplishments of individuals and humanity. You cannot mention a specific time Man has walked on the moon


We often use the Present Perfect to say that an action which we expected has not happened. Using the Present Perfect suggests that we are still waiting for the action James has not finished his homework yet

We also use the Present Perfect to talk about several different actions which occured in the past at different times. Present Perfect suggests the process is not complete and more actions are possible The army has attacked that city five times

When we use the Present Perfect it means that something happened at some point in our lives before now. Remember, the exact time the action happened is not important.

Sometimes we want to limit the time we are looking in for an experience. Expressions such as "in the last week," "in the last year," "this week," "this month," "so far" and "up to now" can be used to narrow the time we are looking in for an experience. Have you been to Mexico in the last year. "Last year" and "in the last year" are very different in meaning. "Last year" means the year before now. "In the last year" means from 365 days ago until now.

Present Perfect Continuous [HAS / HAVE] + [BEEN] + [VERB+ing]

I have been waiting here for two hours.

NOTE: When you are using a verb tense with more than one part such as Present Perfect Continuous (has been studying), adverbs often come between the first part and the second part (has only been studying).

We use the Present Perfect Continuous to show that something started in the past and has continued up until now. "For five minutes", "for two weeks", and "since Tuesday" are all durations which can be used with the Present Perfect Continuous. They have been talking for the last hour

You can use the Present Perfect Continuous WITHOUT a duration such as "for five minutes", "for two weeks", and "since Tuesday". Without the durations, the this tense gives a more general meaning of "lately". We often use the words "lately" or "recently" in the sentence to strengthen this meaning. Recently, I have been feeling really tired

Past Perfect [HAD] + [PAST PARTICIPLE]

I had studied a little English when I came to the U.S.

NOTE: When you are using a verb tense with more than one part such as Past Perfect (had met), adverbs often come between the first part and the second part (had never met).

The Past Perfect expresses the idea that something occurred before another action in the past. It can also show that something happened before a specific time in the past I had never seen such a beautiful beach before I went to Kauai

Past Perfect Continuous [HAD BEEN] + [VERB+ing]

I had been waiting there for two hours before she finally arrived.

NOTE: When you are using a verb tense with more than one part such as Past Perfect Continuous (had been studying), adverbs often come between the first part and the second part (had only been studying).

We use the Past Perfect Continuous to show that something started in the past and continued up until another time in the past. "For five minutes" and "for two weeks" are both durations which can be used with the Past Perfect Continuous. Notice that this is related to the Present Perfect Continuous; however, the duration does not continue until now. They had been talking for over an hour before Tony arrived

Will [WILL] + [VERB]

I will help him later.

NOTE: When you are using a verb tense with more than one part such as Simple Future (will help), adverbs usually come between the first part and the second part (will never help).

Like all future forms, the Simple Future cannot be used in clauses beginning with "when", "while", "before", "after", "by the time," "as soon as," "if" and "unless." In this lesson, all verbs in Time Clauses are italicized.

"Will" often suggests that a speaker will do something voluntarily. A voluntary action is one the speaker offers to do for someone else. Often we use "will" to respond to someone else's complaint or request for help. A: I'm really hungry. B: I'll make some sandwiches
"Will" is usually used in promises. I will call you when I arrive.

Be Going To [AM / IS / ARE] + [GOING TO] + [VERB]

He is going to meet Jane tonight.

NOTE: When you are using a verb tense with more than one part such as Simple Future (is going to meet), adverbs usually come between the first part and the second part (is definitely going to meet).

"Be going to" expresses that something is a plan. It expresses the idea that a person intends to do something in the future. He is going to spend his vacation in Hawaii.

Both "will" and "be going to" can express the idea of a general prediction about the future. Predictions are guesses about what might happen in the future. In "prediction" sentences, the subject usually has little control over the future and therefore USES 1-3 do not apply. In the following examples there is no difference in meaning The year 2000 will be a very interesting year. The year 2000 is going to be a very interesting year

Present tenses in English grammar

This section will help you if you can't remember the difference between the Present Continuous tense ("I am doing"), and the Present Simple tense ("I do").

Which tense you use depends on how you see the state or action. If you use the present simple ("I do"), you think something is permanent. This means we often use the present simple to talk about general and scientific facts, our routines or habits, to give definitions and to describe things.

The Present Continuous ("I am doing") means the action is happening now (or around now), is unfinished, or temporary. We use it to talk about trends and changes, or about situations happening now that are different from normal.
"I live in London" (this is my home).
"I am living with my parents" (only until I buy my own house).

"Hot air rises" (a scientific fact).
"House prices are rising" (this is a trend happening now).

"I drive to work every day" (my routine or habit).
"I am walking to work this week" (my car is being repaired).

"At work I write letters to customers" (my job routine).
"I'm writing a difficult letter" (this is what I am doing right now, and I haven't finished).

So the most important rule is that you use the Present Simple ("I do") for permanent states, and the Present Continuous ("I am doing") for changes and trends.

Some verbs cannot be used in the Present Continuous tense. This is because they already suggest permanence.

These include:

Verbs of possession - own, have, belong (Although you can say "I am having a party", it doesn't mean you own the party, it means you are hosting a party).

Verbs of the mind - believe, know, think, forget.

Verbs of emotion - love, hate, detest.

Verbs of the senses - see, hear, smell, taste ("I'm seeing the doctor tomorrow" means I am going to visit the doctor, but "I see the doctor" means "the doctor is standing in front of me").

Verbs of geographical location - lie ("London lies on the River Thames"). 

Past Simple and Past Continuous tenses

The correct tenses in English will help you to avoid mistakes with English grammar. This page will help you talk about past events and situations.

Past Simple Tense (I did)

We use this tense to talk about events or situations that are finished. Normally we use a time reference:

"Last year I went to Spain."
"In 1997, he changed his job."
"She called an hour ago."

We also use the Past Simple tense to talk about long-lasting events or situations in the past.

"When I was a child, I lived in the countryside."

To talk about repeated activites in the past, we also use the Past Simple.

"I often went to the beach as a child."

Past Continuous Tense (I was doing)

There are three main uses of this tense:

1. To talk about what was happening at a particular time in the past, and to give descriptions and background information

2. To talk about temporary situations in the past

3. To make polite requests
1. Talking about what was happening at a particular time in the past. 

"This time yesterday, I was reading a book."

We often use the Past Continuous tense with the Past Simple tense. The Past Continuous gives the background to an event in the Past Simple: 

"When he got home, the children were playing in the garden."
(The children started playing in the garden before he got home) 

"I was eating dinner when there was a knock on the door."
(The knock on the door came in the middle of my meal)

We can use the Past Continuous to give descriptions.

"The girl was wearing a yellow dress. She was eating ice-cream and was watching television."

2. Talking about temporary situations in the past

"When I was living in London, I often went to the theatre."

Living in London was temporary - perhaps I only lived there for a short while. 

Compare with: "When I was a child I lived in the countryside."

Living in the countryside was a longer event - I was a child for more than a couple of years. For more permanent situations, we use the Past Simple tense.

3. Making polite requests
If we want to make polite requests, we can use the Past Continuous tense. This is because we put a distance between ourselves and the person we are asking.

"I was wondering if you had time to see me."
"I was hoping we could discuss a pay raise."

Getting tenses right

When do you use the Past Simple ("I did") and the Present Perfect ("I have done")?

The tense you choose depends on how you consider the event. Is it
finished, or is there still a connection to the present?

If you use the Past Simple ("I did"), you consider the event or events as finished and in the past. This tense is often used with a time reference: last year, last week, in 1991, this morning (if it's now the afternoon), and so on.

With the Present Perfect ("I have done"), there is a connection to the present. For example, "I have lived here for five years" (and I still live here).

Uses of the Present Perfect

When the past affects the present
"I've lost my wallet." 

This means that you have lost your wallet (sometime in the past, but we don't know when), but what is really important is that you don't have it now, at the time of speaking.

If instead, you say "I lost my wallet", people understand that you lost it, but not that it affects the present. They expect you to tell them about the time that you lost the wallet. 

We use the Present Perfect tense to show that something has a result or a connection to now. This means that it's used to give news.

"The Euro slips!" (headline)
"The Euro has slipped against the pound again." (news report)
"My sister has had a baby." (announcing news)


Experiences
Your experiences make you the person you are now. We don't use dates and times to give information on what makes you this person.

"I've been to New Zealand." (I know something about New Zealand.)

We often ask questions about people's experiences with ever. For example, "Have you ever been white-water rafting?"


States or activities that started in the past, which have continued up to now, and will probably continue into the future.

"I have worked here for five years"
"I have lived here since 1994"

Use since to give the date that an activity or state started, and use "for" to give the period of time the activity or state has lasted.


Recent past
"Have you finished yet?"
"I've already written the report" (and here it is)

In these type of examples, we often use 'yet', 'already', 'still', 'just' and 'recently'.

Note: Americans use the Past Simple instead of the Present Perfect in these examples, for instance, "Did you eat yet?"


Using both tenses in a conversation

"Have you travelled much?"
"Yes, I've been to the USA"

"Oh really? When did you go?"

The first question and the reply concern a person's experience, so they use the Present Perfect. But the second question asks for more information about the experience. Because it refers to a past
time (when the person went to the USA), the Past Simple is used.

The conversation could continue:

"Oh really? When did you go?"
"Two years ago. I visited a friend in California, but I only
stayed a week."
"Did you like it?"
"Yes, it was a fantastic trip."

Uses of the Present Perfect Continuous

Temporary situations
Like the Present and Past Continuous, the Present Perfect Continuous is used to talk about activities or states that are temporary, rather than permanent.

Compare:
"I have been the Marketing Manager for five years."
(this is my job)

"I've been working on a new customer database."
(This is a temporary project)

Unfinished situations
"I've been writing letters all morning."
(and I still haven't finished them)

"This morning I've written three letters."
(they are all finished)


Repeated and continuous actions
"No wonder you're not hungry. You've been eating sweets for the last hour"
(one sweet after another)

Talking about the future

There are many ways of talking about the future in English.
Which way you choose depends on how you see the future. Is the future event planned or unplanned, a schedule, or a prediction?

Making predictions

You can use both will and going to to make predictions. 

For example, "I think the Labour party will lose the next election."
Or "I think the Labour party are going to lose the next election."

If you can make a prediction based on what you see now, we use going to.

For example, "You're driving too fast, you're going to hit the car in front!"

Future plans and arrangements

If something has already been planned, use going to with the verb, or the Present Continuous tense.

"I'm going to take my exams next month."
"He's visiting a client on Tuesday."

Unplanned future

When we decide to do something at the moment of speaking, we use will.

"The phone's ringing - I'll answer it."
(You only answer the phone when it starts ringing.)

Future schedules

When we want to talk about a schedule, we use the Present Simple tense.

"The plane leaves in half an hour - we'd better hurry."
"Next week I fly to Italy, then on Tuesday, I'm in Spain."

Events in progress at a time in the future

To talk about something that will be in progress at a time in the future, use will be doing. 

For example, "This time next week, I'll be sitting on a plane."

We can also use this form to make polite requests.
"Will you be using the car tomorrow?"
(If you won't, can I use it?)

Events that will be completed by a time in the future

If you want to say that something will be completed by a time in the future, use will have done.

For example, "I'll have finished the report by this afternoon."

Final tip

Many learners of English overuse will and going to. Try using all the different future forms so that you become more confident.

English tenses and verbs 

Using the correct tense and verb form is important in English grammar. The tenses and verbs section will help you with present tenses, past tenses, future forms, modals and more. 

Important: which tense you use depends on how you see the event or action. 

Routine or permanent situations
- use the simple form. For example, "I live in London" tells you that "live" is true all the time - London is my home.

"I lived in the countryside when I was a child" - this was a long-term situation in the past.

Temporary or continuing situations
- use the continuous form. For example, "I'm working as a secretary at the moment" - the job isn't permanent, and maybe I'm doing it for a while until I get another job.

"House prices are rising" - they are continuing to rise, and haven't stopped rising yet.

"She was wearing a black dress" - she put it on before I saw her, and she still wore it after I saw her - wearing the dress continued over a period of time.

Connecting different times
- use the perfect form (to show that one event was completed before another, or to show that one situation continues from one time to another). 

For example, "I have lived here for two years." (I started to live here two years ago, and I still live here now)

"I will have finished the report before next week" - some time before next week, but I don't know exactly when

"He had studied law before he met her" - the law happened before he met her, but we don't know when.

REPORTED SPEECH TENSE CHANGE LIST

	DIRECT SPEECH
	REPORTED SPEECH

	Simple Present 
"I live in Paris." 
	Simple Past 
He said he lived in Paris.

	Present Continuous 
"I'm not feeling well." 
	Past Continuous 
He said he wasn't feeling well.

	Present Perfect 
"I've never been there." 
	Past Perfect 
He said he had never been there.

	Present Perfect Continuous 
"She's been working."
	Past Perfect Continuous 
He said she had been working

	Simple Past 
"I saw my mother." 
	Past Perfect 
He said he had seen his mother.

	Future 
"There will be a problem."
	Conditional 
He said there would be a problem.

	Future Continuous 
"I'll be leaving soon."
	Conditional Continuous 
He said he would be leaving soon.

	MODALS

	Present Modals 
	Past Modals

	"I will go." 
	He said he would go.

	"I can swim."
	He said he could swim.

	"It may rain." 
	He said it might rain.

	"I must go to the bank." 
	He said he had to go to the bank.

	"I needn't phone her." 
	He said he didn't need to phone her.

	THE FOLLOWING MODAL VERBS DO NOT CHANGE: 
Would, could, might, ought to, needn't have, must have, used to

	First Conditional 
"I'll go if they go." 
	Second Conditional 
He said he would go if they went.


Reported Speech Changes in time and place words

	now

today

tomorrow

yesterday

next month

next year

last month

last year

in two days weeks)

five days ago

five weeks ago

here
	then, at that time

that day

the following day, the next day, a day later

the previous day, the day before

the following month, the next month, a month later

the following year, the next, year, a year later

the month before, the previous month, the preceding month

the year before, the previous year, the preceding year

two days from then, two weeks from then 

five days before, five days earlier

five weeks before, five weeks earlier

there


El estilo indirecto (Reported Speech).

Introducción:

Las palabras exactas que vienen de la boca de una persona y van directamente a los oídos de aquellos que le escuchan se llama estilo directo como Tarzan said, "I will see Jane tomorrow". De modo que las palabras que van entre comillas son las palabras exactas del interlocutor.

Si yo quiero informar a alguien de las palabras de Tarzán, no puedo repetir sus palabras exactas, esto es el estilo indirecto, debo hacer algunas modificaciones. Ejemplo:

Tarzan said "I will see Jane tomorrow" Tarzan dijo "Veré a Jane mañana"

ESTILO INDIRECTO: 

En español: Tarzán dijo que vería a Jane al día siguiente

En inglés Tarzán said that he would see Jane the following day. Como se observa que ha habido varias modificaciones. ¿Cuáles?

1 .- Han desaparecido las comillas (no son palabras textuales)

2 .- Se ha modificado el verbo

3 El adverbio de tiempo, lógicamente, se modifica porque "el mañana de Tarzan" no es el mismo que el que cuenta lo que hizo.

En estilo indirecto, el verbo introductor suele ser el verbo "To say", así he said that..., si es una orden, he ordered that.., si es una sugerencia, he suggested that...si es una pregunta, he asked if....etc

En el cuadro que aparece a continuación veremos los cambios que sufren los verbos del estilo directo al indirecto.
El estilo indirecto en preguntas:

El verbo introductorio en preguntas no es (he said) sino, lógicamente "he asked". Ejemplos: "Where do you live?". He asked me where I lived. "What is your name?". He asked me what my name was. "Do you speak French?" He asked me if I spoke French. "Will they come to see us?" He asked if they would come to see them. (Atención a la inversión)
Conditional sentences


A. Zero conditional 

IF + DOES, DOES 

If + present simple tense, present simple tense
1. If is used to state general rules. 

If we heat water enough, it begins to boil.

In statements like this, if means the same as when or every time. 

B. The 1st conditional 

IF + DOES, WILL DO 

If + present simple tense, will + bare infinitive
2. In 1st conditional if is used to speculate about the future consequences of a specific event. In this case, the verb in the second part of the sentence is preceded by will. 

If they offer a good price, we will buy the whole consignment.

COMMON MISTAKE. We do not use will in the if part of the sentence. 

3. When we talk about an event that will take place in the future, we can use if or when. 

I am flying to the States tonight. I'll give you a ring if I can find a phone. 
(The speaker is not sure if he will be able to find a phone or not.) 
I am flying to the States tonight. I'll give you a ring when I get there. 
(The speaker has no doubt that the plane will arrive safely.)

4. In a sentence with an if-clause we can use the imperative, or other modal verbs, instead of will + infinitive 

If you hear from Susan today, tell her to ring me. 
If the traffic is bad, I may get home late. 
Note. We say the traffic but a traffic jam
5. 1st conditional is usually used in such cases: 

· Contingency plans, considering events that may/may not occur 
If I feel too excited to sleep, I'll try reading one of our reports. 

· Planning your manpower 
We'll need more staff if / when / in case we start the new project. 

· Company forecast 

· Degress of certainty 

· Project planning 

C. Conditionals: if, unless, in case, provided that, as long as, so that 

6. If and unless 

Unless means the same as if ... not. It always refer to the conditional part of the sentence and not the result part of the sentence: 

If he doesn't get here soon, we will have to start the meeting without him. 

Unless he gets here soon, we will have to start the meeting without him.

We often use not + unless, which means only ... if, when we want to emphasize a condition: 

They will only sign the contract if we give them an additional discount. 

They won't sign the contract unless we give them an additional discount.

7. If and in case 

We use in case to talk about precautions we will take before a problem happens. We use if to talk about what we will do after a problem happens: 

We are going to insure the shipment in case the goods get damaged in transit. 
(We will take our insurance first; the problem may or may not happen afterward.) 

If the goods get damaged in transit, we'll make a claim. 
(The damage may happen, and we will make a claim afterward.)

Note that that in sentence with in case, we often use going to rather than will because we are often talking about something that we have already decided to do. 

8. Provided that vs as long as, etc. 

We can use provided that/providing, as long as, and so long as when we want to emphasize condition. Provided that and as long as mean if and only if (providing and so long as are a little less formal): 

I will agree to these conditions provided that they increase my salary. 
(I will only agree if they give me more money.) 
The strike will be successful as long as we all stay together. 
(It will only succeed if we all stay together.)

9. So that 

We use so that to say what the result or purpose of an action will be: 

I'll take a credit card so that we don't run out of money. 
(The credit card will stop us from running out of money)


D. 2nd conditional 

IF + DID, WOULD DO 

If + past tense, would + infinitive
10. 2nd conditional can be used to refer to less probable or impossible situations. The verb in the second part is preceded by would / should / could / might. 
The if-clause can come in the first part of the sentence, or the second. 

If I knew her number, I would send her a fax. 
I would send her a fax if I knew her number.

COMMON MISTAKE. We do not use would in the if part of the sentence. 

11. This form refers to present or future time. 

If these machines were not so expensive, we would buy them. 
If we hired a lawyer, we would recover our debts more easily. 
If I lost my job tomorrow, I would move to London to find the same kind of job.

The first two sentences refer to present situation, and imagining a situation that is different from the reality. In the third we are talking about a possible event in the future, but using second conditional we make it clear that we do not really think it will happen. 

12. 2nd conditional is usually used in such cases 

· Stating preferences 

· Supposing 
If I were 10 years younger, I'd take the job. 
As long as / Providing it was well paid, I'd accept this proposal. 

· Unusual circumstances 
I would / might join the army, if there was a war. 
I wouldn't go on strike, unless there was no alternative.

13. First or second conditional 

If we think that future event is reasonably likely, we use first conditional 

If the market grows at 7% a month, it will involve new investment rapidly.

If we are talking about an event that is unlikely or impossible, we use the second conditional 

If I had as much money as Bill Gates of Microsoft, I would retire.

14. Variation 

It is also possible to use might and could instead of would 

If we received credit, we could expand much more rapidly.

In the if-clause , we can use were instead of was. This is very common when we give advice using the expression If I were you ... 

If I were you, I would have another look through those figures.


E. 3rd conditional 

IF + HAD DONE, WOULD + HAVE DONE 

If + past perfect tense, would + present perfect
15. 3rd conditional is used when talking about things that didn't happened in the past (and the consequence if they had happened). The verb in the second part is used with would / should / could / might (+ have + past participle). 

If I'd known it was formal party, I wouldn't have gone wearing jeans and jumper. I would have worn suit.

16. Positive and negative 

When we use the 3rd conditional we are imagining the opposite situation. If what actually happened was negative, we use a positive form. If what actually happened was positive, we use a negative form: 

If my client had given me her fax number, I wouldn't have had to post a letter to her. 
If I'd known it was a formal party, I wouldn't have gone wearing jeans and a jumper. 
If I had not been in Amsterdam at the last RIPE meeting, I would not have met Esther Dyson and I wouldn't have known she speaks Russian.

17. Mixed conditionals 

If we talk about a past action and its result in the present we use if + past perfect and would not + infinitive: 

If he hadn't done well on the training courses, he wouldn't be a Project leader now.

The Modal auxiliary verbs

WILL, SHALL, MAY, MIGHT, CAN, COULD, MUST, OUGHT TO, SHOULD, WOULD, USED TO, NEED 


PRIVATE "TYPE=PICT;ALT=*"WILL and SHALL

WILL and SHALL + the infinitive of the verb (shall is rarely used in modern English) are used to form the future:

She will go to London next year.
They will visit us next August.

Sometimes SHALL can indicate obligation or a promise. In this case 'shall' is usually stressed in the pronunciation of the sentence.

He shall go to school! (obligation)
I shall ask him! (promise)

WILL + infinitive = future :

Examples:

a. Simon will leave for Poland tonight.
b. His next trip will be to Australia.
c. Lucy will change her job at Easter.
d. My parents will celebrate their fortieth wedding anniversary next week.

PRIVATE "TYPE=PICT;ALT=*"MAY and MIGHT

1. MAY expresses :
a. Permission
b. Possibility
2. MIGHT expresses :

a. Possibility

MIGHT can replace MAY only when MAY is used to express possibility :
It may rain today.
It might rain today

MAY and MIGHT used to express possibility never take the negative form.

Affirmative form:

She may go to the cinema.
They might go to the cinema.

Negative form:

She may not go to the cinema.
They might not go to the cinema.

Interrogative form:(N.B. Permission only)

May I go to the cinema?
May I leave now?

MAY for PERMISSION
Examples:
a. May I watch television tonight ? Yes, you may.
b. May I leave work at 16.00hrs ? No, you may not.

Note : Here 'may' has the same function as 'can':
Can I help you?
May I help you?
B.MAY and MIGHT for POSSIBILITY
Examples :a. We may go to dinner tonight, I'm not sure. or b. We might go to dinner tonight, I'm not sure.
 

c. It may snow tomorrow.
or
d. It might snow tomorrow.

e. He may not go to Spain this year.
or
f. He might not go to Spain this year.

PRIVATE "TYPE=PICT;ALT=*"CAN and COULD 

CAN and COULD are used to express :

-CAPACITY / CAPABILITY

-PERMISSION

-POSSIBILITY.

1. CAN
Note: CAN and COULD cannot be used in the future. The future is formed with 'will be able to'. 

Present
She can speak English.
They can swim.

Past
She could speak English.
They could swim.

Future
She will be able to speak English.
They will be able to swim .

FORM :

Affirmative
Present: can (is able to) 
Past: could (was able to)
Future: will be able to
Negative
cannot (isn't able to)
could not (wasn't able to) 
will not be able to

Affirmative:
CAN + infinitive:
I can speak French.

Negative:
CAN + not + infinitive
They can not (can't, cannot) play tennis.

Interrogative:
CAN or CAN NOT + subject + infinitive <br> Can't she dance?
Can we come?

Examples:

a. CAPACITY 

i. Howard can play the guitar.
ii. Can Jennifer sing?
iii.He can't understand German.

b.PERMISSION
i. Can I park my car here?
ii. No, you can't. It is a no parking zone.
iii.Can I go to the theatre with Michael?

c.POSSIBILITY
i. A car can be a useful means of transport or a dangerous weapon.
ii. She can be very hard to understand sometimes.
iii.We can live life with a positive or a negative attitude.

2.COULD
COULD is also the conditional of CAN and is often used in polite forms.
Could you help me ?

A. For polite requests
Examples:

In the conditional form
a.Could you tell me the time, please?
b.Could you help me, please?
c.Could I have a coffee, please ?
d.Could we come and visit you this evening?

As the past of CAN
e. She couldn't come to dinner last night.
f. They could walk faster when they were younger.
g. Pierre could play the piano when he was a boy.

PRIVATE "TYPE=PICT;ALT=*"MUST

MUST = TO HAVE TO: To express obligation or necessity

Important! 
a. We only use 'must' in the present. For all other tenses we use 'have to'.

b.MUST is used with the infinitive of the verb.
She must leave immediately.

1.Present

2.Past

3.Future

Affirmative
1. I must go
2. I had to go.
3. I will have to go.

Negative
1. I mustn't go.
2. I didn't have to go.
3. I won't have to go.

Interrogative
1. Must I go?
2. Do I have to go?
3. Will I have to go?

Examples :

Present tense:

a.I must see her tonight.
b.She must pass her exams.
c.They must leave before 2 p.m.

Simple Past with 'have to':

d.I had to see her last night.
e.She had to pass her exams.
f.They had to leave before 2 p.m.

Future with 'will have to':
g.I will have to see her tomorrow.
h.She will have to pass her exams.
i.They will have to leave before 2 p.m.

PRIVATE "TYPE=PICT;ALT=*"SHOULD and OUGHT TO

a. They are invariable.
b. They have three main uses :
1. Moral obligation
Examples:
You ought to thank them.
They should be happy.
A good mother ought to love her children.

2.Advice
Examples:
You should not (shouldn't) eat too much.
You ought to exercise every day.
He shouldn't drive his car too fast.

3.Probability
Examples:
It should be sunny on the weekend.
They should arrive before dinner.
He is tired. He should sleep well tonight.

FORM:

Affirmative
Subject + SHOULD/ OUGHT TO + infinitive of verb
You should/ought to see the doctor.
Negative
Subject + SHOULD NOT / OUGHT NOT TO + infinitive of verb
You shouldn't / ought not to see the doctor.
Interrogative* :

* OUGHT TO is only used in the interrogative negative form.

SHOULD + subject + verb in the infinitive

Should I see the doctor?
Oughtn't she (to) see the doctor?

Relative Clauses

Defining and non-defining relative clauses

RELATIVE CLAUSES 
There are two different types of relative clauses:
1. A "defining" or identifying clause, which tells us which person or thing we are talking about. 

2. A "non-defining" or non-essential clause, which gives us more information about the person or thing we are talking about. This kind of clause could often be information included in brackets (...) 

Example:
The farmer (his name was Fred) sold us some potatoes. [image: image1]
The farmer, whose name was Fred, sold us some potatoes. 
It is important to see the difference between the two types of clause, as it affects:
a. the choice of pronoun used to introduce the clause,
b. the punctuation - you must use commas with a non-defining clause.
Here is some information of relative clauses. Relative clauses are used after nouns, pronouns or phrases. There are two main types:

· defining (or identifying) relative clauses identify which person or thing is being talked about 

· non-defining (or non-identifying) relative clauses simply give us extra information about the person or thing which has already been identified. 

In writing, non-defining clauses are separated from the rest of the sentence by commas. This is because they are not essential to the overall meaning.
Commas are not used in defining clauses. This is because the noun would be incomplete without the clause and would either be meaningless or have a different meaning.

Examples

George Bush, who used to be President of the USA, seemed to spend most of his time playing golf.
This is a non-defining relative clause. We already know who George Bush is so there is no need to identify him. The relative clause simply adds extra information.

RELATIVE CLAUSESPeople who talk too loudly give me a headache.
This is a defining relative clause. It tells you which people give me a headache. If you take out the relative clause, the sentence reads
People give me a headache.
which a strange sentence because it is unlikely to be true.


NON-DEFINING RELATIVE CLAUSES
The information in these clauses is not essential. It tells us more about someone or something, but it does not help us to identify them or it. 
Compare:
1. Elephants that love mice are very unusual. (This tells us which elephants we are talking about).
2. Elephants, which are large and grey, can sometimes be found in zoos. (This gives us some extra information about elephants - we are talking about all elephants, not just one type or group).
3. John's mother, who lives in Scotland, has 6 grandchildren. (We know who John's mother is, and he only has one. The important information is the number of grandchildren, but the fact that she lives in Scotland might be followed with the words "by the way" - it is additional information). 

Punctuation
Non-defining relative clauses are always separated from the rest of the sentence by commas. The commas have a similar function to brackets:
My friend John has just written a best-selling novel. (He went to the same school as me) > My friend John, who went to the same school as me, has just written a best-selling novel. 

Relative pronouns in non-defining clauses
	
	Person 
	Thing 
	Place 

	Subject 
	who 
	which 
	

	Object 
	who/whom 
	which 
	where 

	Possessive 
	whose 
	
	


Notes: 

1. In non-defining clauses, you cannot use ‘that’ instead of who, whom or which.
2. You cannot leave out the relative pronoun, even when it is the object of the verb in the relative clause:
He gave me the letter, which was in a blue envelope.
He gave me the letter, which I read immediately
3. The preposition in these clauses can go at the end of the clause, e.g. This is Stratford-on-Avon, which you have all heard about.
This pattern is often used in spoken English, but in written or formal English you can also put the preposition before the pronoun: e.g. Stratford-on-Avon, about which many people have written, is Shakespeare’s birthplace.
4. Non-defining clauses can be introduced by expressions like all of, many of + relative pronoun: 


	 
	Person
	Thing

	all of
	+ whom
	+ which

	any of
	+ whom
	+ which

	(a) few of
	+ whom
	+ which

	both of
	+ whom
	+ which

	each of
	+ whom
	+ which

	either of
	+ whom
	+ which

	half of
	+ whom
	+ which

	many of
	+ whom
	+ which

	most of
	+ whom
	+ which

	much of
	+ whom
	+ which

	none of
	+ whom
	+ which

	one of
	+ whom
	+ which

	two of etc… 
	+ whom
	+ which


RELATIVE CLAUSE
WHERE TO PLACE THE PREPOSTITION IN A RELATIVE CLAUSE
There are often prepositions in relative clauses, and the relative pronoun is the object of the preposition. This means that the preposition can sometimes be omitted.
1. The preposition is normally placed at the end of the relative clause:

Is that the man (who) you arrived with?
Do you know the girl (that) John is talking to?
2. In formal or written English, the preposition is often placed before the relative pronoun, and in this case the pronoun cannot be omitted: 

The person with whom he is negotiating is the Chairman of a large company.

It is a society to which many important people belong.
However, this is unusual in spoken English.
Examples:
· The jungle the elephant lived in was full of strange and unusual animals. 

· He was very fond of the mouse that he lived with. 

· The tree under which they had their home was the largest and oldest in the jungle. 

· In the middle of the jungle was a river that all the animals went to every day. 

· It was the stream in which the elephant and the mouse preferred to swim. 

RELATIVE CLAUSES
DEFINING RELATIVE CLAUSES 
As the name suggests, these clauses give essential information to define or identify the person or thing we are talking about. Obviously, this is only necessary if there is more than one person or thing involved.
Example:
Elephants who marry mice are very unusual.
In this sentence we understand that there are many elephants, but it is clear that we are only talking the ones who marry mice.
Punctuation Commas are not used in defining relative clauses.
Relative pronouns
The following relative pronouns are used in defining relative clauses: 

	
	Person 
	Thing 
	Place 
	Time 
	Reason 

	Subject 
	who/that 
	which/that 
	
	
	

	Object 
	who/whom/that/ø 
	which/that/ø 
	where 
	when 
	why 

	Possessive 
	whose 
	whose 
	  
	  
	  


Notes:
1. The relative pronoun stands in place of a noun.
This noun usually appears earlier in the sentence:
	The woman 
	who/that 
	spoke at the meeting 
	was very knowledgeable. 

	Noun, subject of
main clause 
	relative pronoun referring to 'the woman', subject of 'spoke' 
	verb + rest of relative clause 
	verb + rest of main clause 


2. Who, whom and which can be replaced by that. This is very common in spoken English.
3. The relative pronoun can be omitted (ø) when it is the object of the clause:
The mouse that the elephant loved was very beautiful.
OR The mouse the elephant loved was very beautiful.
Both of these sentences are correct, though the second one is more common in spoken English.
	The mouse 
	that/ø 
	the elephant loved 
	was very beautiful. 

	Noun, subject of main clause 
	relative pronoun, referring to 'the mouse, object of 'loved' 
	verb + rest of relative clause 
	verb + rest of main clause. 


(You can usually decide whether a relative pronoun is an object because it is normally followed by another subject + verb.)
4. Whose is used for things as well as for people.
Examples:
The man whose car was stolen.
A tree whose leaves have fallen.
5. Whom is very formal and is only used in written English. You can use who/that, or omit the pronoun completely :
The doctor whom/who/that/ø I was hoping to see wasn't on duty.
6. That normally follows words like something, anything, everything, nothing, all, and superlatives.
Examples:
· There's something that you should know. 

· It was the best film that I've ever seen. 

Examples:
· A clown is someone who makes you laugh. 

· An elephant is an animal that lives in hot countries. 

· The plums that were in the fridge were delicious. I have eaten them. 

· Where are the plums (that) I put in the fridge? 

· Has anyone seen the book I was reading? 

· Nothing that anyone does can replace my lost bag. 

· Let's go to a country where the sun always shines. 

· They live in the house whose roof is full of holes. 

Personal pronouns, possessive pronouns: Table

PRONOUNS
	Subject
	Object
	Possessive Adjective
	Possessive Pronoun

	I
	me
	my
	mine

	you
	you
	your
	yours

	he
	him
	his
	his

	she
	her
	her
	hers

	it
	it
	its
	its

	PLURAL.
	.
	.
	..

	we
	us
	our
	ours

	you
	you
	your
	yours

	they
	them
	their
	theirs


PERSONAL PRONOUNS

1. Personal pronouns can be used as subject or object in a sentence or clause.

They have two forms:

1. Object 

2. Subject 

Examples:

a. You ask her.
b. They know him.
c. She invited me to dinner.
d. We see them often. 

POSSESSIVE PRONOUNS

Important! 

In English possessives agree with the possessor. (Simon's book=his book) and not with the object possessed, as, for example, in French. (Le livre de Julie=Son livre) 

Examples
Jane's brother is married to John's sister.
Her brother is married to his sister. 

Possessive pronouns are not preceded by an article. 

Examples:
a. These books are yours. They are your books.
b. This camera is mine. That camera is his.
c. These photographs are mine. Those are hers.
d. Is this their picnic? No, it is ours.
e. I think this is your passport. Yes, it is yours. 

REFLEXIVE PRONOUNS
	PERSON
	1st
	2nd
	3rd

	SINGULAR:
	myself
	yourself
	himself, herself, itself, oneself

	PLURAL:
	ourselves
	yourselves
	themselves


Reflexive pronouns are often used to emphasize ( frequently in the form preposition+reflexive pronoun). 

She can look after herself.
Let him speak for himself. 

She told herself that she would never marry again.
He's old enough to dress himself. 

Examples:
Insistence:
a. She lives by herself
. b. I can ask him myself.
c. They always eat by themselves.
d. Peter will speak to her himself. 

Reflex ion: 

a. She gave herself a holiday in Venice.
b. Just say to yourself that it was bad luck.
c. He was so old and sick he couldn't dress himself.
d. I often ask myself why I'm living here. 

THE PRONOUNS ONE, ONES

Plural = ones 
Singular = one

One / ones replace a word already used in a sentence or understood (visible) in the conversation:
"Would you like large apples or small ones?"
"I'll have some large ones, please." 

"I like this one and that one." 

INDEFINITE PRONOUNS

Are used when the exact identity of the person or object is not important. 

Examples: 

John won the 400 metre race. [Someone won the 400 metre race].
25% of the fruit was bad. [Some of the fruit was bad.]
The boy ate 25% of the cake. [Someone ate some of the cake] 

Indefinite pronouns, classes 

Unspecified singular or plural persons and things: anyone, anybody, anything
someone, somebody, something
everyone, everybody(“he dicho everybody IS” by Miss …..) (, everything
no , one, nobody, nothing 

Unspecified amounts and quantities: 

some, any, half, enough, several, both, all, none, each, most many. 

Choice: 

either, neither. 

Examples:< a. Has anybody seen Peter this morning?
b. I can take the red one or the blue. Either is acceptable.
c. Half the men survived the shipwreck.
d. Several people complained. 

RELATIVE PRONOUNS - WHO, WHOM, THAT, WHICH

WHO = relative pronouns for persons.
(WHOM when it is not the subject)

WHICH= relative pronoun for things.

THAT = can replace who or which

Relative pronouns join a subordinate clauses to a main clause: 

Without a relative pronoun:

Graham Green was a writer. He wrote The Quiet American.

With relative pronoun:
Graham Green was a writer who wrote The Quiet American.

or  Graham Green, who wrote the The Quiet American, was a writer.

Examples:
a.That is the dog which bit me.
b.She is the woman whose husband is Greek.
(The same as: Her husband is Greek.
c.Where is the book that I left on the table? 

Relative pronouns join a subordinate clause to a main clause:
He is the man that I met in Sydney. 

RULES:

1. The relative pronoun can be omitted when it is followed by a subject:

This is the man that I met yesterday.
or
This is the man I met yesterday. 

2. If the relative pronoun is not followed by a subject the relative pronoun must be included:

a. That is the film that won first prize at Cannes.
b. My father is the one who taught me to swim.
c. That is the dog which barks all night. 

3. When the relative pronoun is preceded by a comma it must be included:

a. Sally, who is English, lives in France.
b. The trains, which are always late, are very slow.
c. The exam, which is easy, is held every December. 

4. WHOSE is the possessive relative pronoun. It can never be omitted.

a. I know a man whose house is near yours.
b. My wife has a friend whose daughter lives in London.
c. It is sad to see a man whose life is unhappy.

The verb to wish (No dado en clase)
The verb to wish is followed by an 'unreal' past tense when we want to talk about situations in the present that we are not happy about but cannot change:

· I wish I had more money (=but I haven't) 

· She wishes she was beautiful (= but she's not) 

· We wish we could come to your party (but we can't) 

When we want to talk about situations in the past that we are not happy about or actions that we regret, we use the verb to wish followed by the past perfect: 

· I wish I hadn't said that (= but I did) 

· He wishes he hadn't bought the car (= but he did buy it.) 

· I wish I had taken that job in New York (= but I didn't, so I'm stuck in Bristol) 

NOTE: When we want to talk about situations we are not happy about and where we want someone else to change them, we use to wish followed by would + infinitive:
· I wish he would stop smoking. (= I don't like it, I want him to change it) 

· I wish you would go away. (= I don't want you here, I want you to take some action) 

· I wish you wouldn't squeeze the toothpaste from the middle! (= I want you to change your habits.) 

Transitions and Connectors (Aprender solo un par de ellos de cada)

These words may function as Coordinating Conjunctions,  Correlative Conjunctions, Conjunctive Adverbs, or Subordinating Conjunctions. (Words separated by a dash [/] are used together.) 

Addition:  and not only . . . but also both - and additionally -  also -  besides-  equally important -  furthermore -  in addition - likewise - moreover - too 

Alternatives:   either/or - neither/nor -  whether -  instead -  on the other hand -  otherwise 

Cause-Effect:  for -  so -   accordingly -  after all -  as a result -  consequently -  hence -  therefore -  thus -  because -  in order that -  since 

Comparison:  both -  and also -  equally evidently -  equally -  in like manner -  likewise -  similarly - as - as  if - as though 

Concession: notwithstanding- of course-  to be sure -  although -  even if - even - even though- though - granted that 

Condition or Manner:  apparently - supposedly - as - as if - as though - if - inasmuch as -  provided that - so that -  unless -  whenever - whether 

Contrast:  but -  yet -  conversely -  however -  in contrast -  instead -  nevertheless - notwithstanding - on the contrary - 
on the other hand - otherwise -  still -  although - even though - whereas 

Emphasis:  not only /  but also -  above all -  actually - after all - again - certainly - clearly - equally important -  fortunately - indeed -  in fact -  in other words - more important(ly) -  most important(ly) -  naturally -  obviously -  plainly - surely - truly - undoubtedly - without doubt 

Example or Illustration:  as an illustration - for example - for instance - in particular - specifically 

Time or Sequence:  afterward - at first - at last - eventually - finally - first(ly) - formerly - gradually - immediately - last - later - meanwhile - next - now - originally - previously - recently - soon - subsequently - suddenly - temporarily - then -  after - as - as soon as - before - since - until -  when - whenever - while 

Summary : so - all in all - finally - in brief- in conclusion - in other words - in summary - on the whole 

ENGLISH CONJUNCTIONS
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A BRIEF EXPLANATION OF CONJUNCTIONS
A conjunction is a word that links words, phrases, or clauses. There are three types of conjunctions: coordinating conjunctions, correlative conjunctions, and subordinating conjunctions. Coordinating conjunctions may join single words, or they may join groups of words, but they must always join similar elements: e.g. subject+subject, verb phrase+verb phrase, sentence+sentence. When a coordinating conjunction is used to join elements, the element becomes a compound element. Correlative conjunctions also connect sentence elements of the same kind: however, unlike coordinating conjunctions, correlative conjunctions are always used in pairs. Subordinating conjunctions, the largest class of conjunctions, connect subordinate clauses to a main clause. These conjunctions are adverbs used as  conjunctions. 

The following tables show examples of the various types of conjunctions and some sample sentences using the conjunctions. Since coordinating conjunctions and correlative conjunctions are closed sets of words, all are included in the list. Subordinating conjunctions are a larger class of words; therefore, only a few of the more common ones are included in this list. 
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COORDINATING CONJUNCTIONS
 

	F
	A
	N
	B
	O
	Y
	S

	for
	and
	nor
	but
	or
	yet
	so



An easy way to remember these six conjunctions is to think of the word FANBOYS. Each of the letters in this somewhat unlikely word is the first letter of one of the coordinating conjunctions. Remember, when using a conjunction to join two sentences, use a comma before the conjunction. 

EXAMPLES AND SENTENCES COORDINATING CONJUNCTIONS

 

	CONJUNCTION
	WHAT IS LINKED
	SAMPLE SENTENCES

	and
	noun phrase+noun phrase
	We have tickets for the symphony and the opera.

	but
	sentence+sentence
	The orchestra rehearses on Tuesday, but the chorus rehearses on Wednesday.

	or
	verb+verb
	Have you seen or heard the opera by Scott Joplin?

	so
	sentence+sentence
	I wanted to sit in the front of the balcony, so I ordered my tickets early.


CORRELATIVE CONJUNCTIONS
 

	both...and
	not only...but also
	either...or
	neither...nor
	whether...or


Remember, correlative conjunctions are always used in pairs. They join similar elements.When joining singular and plural subjects, the subject closest to the verb determines whether the verb is singular or plural. 

EXAMPLES AND SENTENCES CORRELATIVE CONJUNCTIONS

 

	CONJUNCTIONS
	WHAT IS LINKED
	SAMPLE SENTENCE

	both...and
	subject+subject
	Both my sister and my brother play the piano.

	either...or
	noun+noun
	Tonight's program is either Mozart or Beethoven.

	neither...nor
	subject+subject
	Neither the orchestra nor the chorus was able to overcome the terrible acoustics in the church

	not only...but also
	sentence+sentence
	Not only does Sue raise money for the symphony, but she also ushers at all of their concerts.
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SUBORDINATING CONJUNCTIONS
 

	TIME
	CAUSE + EFFECT
	OPPOSITION
	CONDITION

	after
	because
	although
	if

	before
	since
	though
	unless

	when
	now that
	even though
	only if

	while
	as
	whereas
	whether or not

	since
	in order that
	while
	even if

	until
	so
	 
	in case (that)


Subordinating conjunctions, (subordinators) are most important in creating subordinating clauses. These adverbs that act like conjunctions are placed at the front of the clause. The adverbial clause can come either before or after the main clause. Subordinators are usually a single word, but there are also a number of multi-word subordinators that function like a single subordinating conjunction. They can be classified according to their use in regard to time, cause and effect, opposition, or condition. Remember, put a comma at the end of the adverbial phrase when it precedes the main clause. 

EXAMPLES AND SENTENCES SUBORDINATING CONJUNCTIONS

 

	CONJUNCTION
	SAMPLE SENTENCE

	after
	We are going out to eat after the concert.

	since
	Since we have lived in Atlanta, we have gone to every exhibit at the High Musuem.

	while
	While I was waiting in line for the Matisse Exhibit, I ate my lunch.

	although
	Although the line was long and the wait over two hours, the exhibit was well worth it

	even if
	Even if you have already bought your ticket, you will still need to wait in line.

	because
	I love Matisse's works because he uses color so brilliantly.


CÓMO REALIZAR UN BUEN EXAMEN DE SELECTIVIDAD

Consejos de carácter general:

- Antes que nada, lee con atención las instrucciones contenidas en la parte superior de la hoja del examen. Por ejemplo, contestar en inglés, escribir el número de cada pregunta antes de cada respuesta, etc.)

- Lee con detenimiento todo el texto, tratando de extraer la idea general del mismo. Se pueden ir señalando palabras que no se entienden y procurar darles un sentido lógico con arreglo al contexto donde aparecen.

- Planifica bien el tiempo de que dispones para el examen (normalmente una hora y media). Calcula, grosso modo, el tiempo que puedes dedicar a cada tarea y apartado. Te sugiero una posible distribución:

* 15 minutos a la lectura rápida de los 2 textos. Recuerda que tendrás 2 opciones.

* 15' para las preguntas de comprensión.

* 10' para el apartado de vocabulario.

* 10' para la pregunta de gramática.

* 30' para la composición.

* 10' para repaso de lo escrito antes de entregar el examen.

- Escribe con letra clara y legible. Lo que para ti es obvio y crees que se te entiende puede no serlo para quien luego corrige el ejercicio. No amontones las letras, ni los renglones escritos.

- Separa por párrafos las diferentes ideas.

- No hagas tachones llamativos (ej: ). Si tienes que tachar algo traza una línea y ponlo luego entre paréntesis.

Un examen lleno de tachones indica varias cosas de quien lo ha realizado:

* inseguridad.

* mala organización mental.

* mal método de trabajo.

* poca limpieza.

- Es conveniente dedicar más tiempo a los dos apartados que más puntúan del examen: 'Reading comprehension' y 'Composition'.

- Antes de escribir, piensa. No sigas el orden inverso: primero escribes, luego piensas, te das cuenta del error, tachas y vuelves a escribir. Organízate mentalmente.

- Utiliza los signos de puntuación adecuados. No abuses de las comas. Conoces los signos de puntuación; utilízalos:   . , ; : " ' ? ! -
- Subraya aquellas palabras que al leer el texto no has entendido y trata de deducir su significado por medio del contexto en que aparecen (Recuerda lo dicho en clase, no es fundamental saber el significado de todas las palabras). Considera los prefijos o sufijos que formen parte de las palabras y mira si conoces la raíz de la misma. Usa tu capacidad de deducción, así como tu intuición. Te pueden ayudar.

Ej: "She had a harsh way of speaking". ) Cómo suena la palabra? )Cómo puede ser su modo de hablar?

Ej: "His successors enlarged the palace". )A qué categoría gramatical pertenece? )Te suena el adjetivo 'large'? )Si es un verbo, en qué tiempo está?

- Ten cuidado con los “false friends” y las traducciones "fáciles" que te pueden conducir a ideas erróneas.

Ej: realize, actually, library, support, reflection, large, resignation, statements, collar, intoxicated, diversion, curator, bachelor, sensible, conductor, constipated, ...

- No mezcles preguntas de los diferentes apartados en tus respuestas. Trabaja por bloques y por apartados en conjunto. 

Pasemos ahora a contestar cada uno de los apartados que componen el examen de inglés en Selectividad.

A) Reading Comprehension.

- A cada pregunta se le concede un valor de un punto. 

- Lee bien lo que te piden. Suelen escribir: 'Answer in your own words'. Es decir, te piden que utilices tus propias palabras; así pues, del texto puedes coger la idea pero debes utilizar tus propias palabras. Es esencial ,y de no hacerlo así, te consideran la pregunta como totalmente incorrecta.

- No copies literalmente frases del texto. Responde a las preguntas con tus propias palabras. Evidentemente la información la encontrarás en el texto que te han dado, pero, insisto, evita el copiar de forma literal. Extrae la idea principal y desarrolla de forma personal en inglés. Evita pensar en español (.

- No seas excesivamente escueto en tus respuestas. El examinador quiere comprobar si sabes expresarte con fluidez en inglés.

B) Vocabulary: (busca lo mas raro)

- Cada pregunta 0.5 puntos. 

- Se te pedirá un sinónimo. Lo primero que tienes que tener en cuenta es la categoría gramatical de la palabra que te proporcionan y de la que te piden (e.g. )se trata de un nombre, adjetivo, verbo, adverbio, etc.?)

C) Gramática: (análisis hecho de exámenes de 7 años atrás hasta la fecha)
- Cada pregunta 0.5 puntos. Total 2 puntos.

En este apartado suelen repetirse una serie de puntos gramaticales que se han visto antes en otros cursos. En concreto, son reiterados los siguientes: oraciones de relativo (especificativas y explicativas), estilo directo e indirecto (aseveraciones, preguntas, órdenes, sugerencias y una variedad de casos especiales: dar las gracias, saludar, exclamar, advertir, jurar, etc.), oraciones condicionales, uso de los verbos defectivos o modales, el subjuntivo, voz activa y pasiva, verbos seguidos de infinitivo con >to, sin >to o de gerundio, poner los verbos entre paréntesis en el tiempo adecuado, etc. Todos estos puntos gramaticales se pueden presentar en multitud de formas: pasar de estilo directo a indirecto o viceversa, pasar de activa a pasiva o viceversa, dadas dos oraciones simples, unirlas para formar una sola oración compuesta (uso de >although, >so, >in order to, >but, >because, >despite, >in spite of, >as, >since, >when, >while, >before, etc. como conectores), transformar una oración por otra manteniendo el mismo mensaje y ateniéndose a unas palabras o estructura determinada, acabar una oración, etc.

La clave para resolver este tipo de ejercicios radica en un buen conocimiento de la gramática. Es importante preguntarse qué tipo de oración está esperando el examinador como respuesta o qué punto gramatical quiere que demostremos, que dominemos, e.g. Peter came to Alcalá five years ago. 

Peter has ........................................................

Lo que el examinador espera es que transformemos una oración con verbo en pasado simple con >ago por una oración en >present perfect continuous con >for o >since. Así, Peter has been living in Alcalá for five years/since 1993'. Cuidado con utilizar >ago con un >present perfect o >present perfect continuous.

He aquí una gama de puntos gramaticales que pueden aparecer en las transformaciones (>): Nota: aspectos opcionales van (entre paréntesis).

- so + adjetivo > such (a) + (adjetivo) + nombre

- too + adjetivo > not + adjetivo + enough

- simple past (con >ago) > present perfect (continuous) (con >since o >for)

- adjetivos acabados en -ed > adjetivo acabado en -ing

oración condicional con verbo en negativa: if + not > orac. Condic. Con >unless y verbo en afirmativa. 

- I wish > If only (deseos o lamentaciones) 

- comparativo > superlativo o viceversa ( she is the tallest in the class > no one is taller than her)

- oración con verbo en negativa seguido de >any y/o sus compuestos > oración con verbo en afirmativa seguido de >no o sus compuestos

- I’ve never > It’s the first time

- Transformaciones con >although > >even though > in spite of > despite

- When + verbo interrogativo en pasado > How long + present perfect en interrogativa

- It’s (about) time + pasado simple > sujeto + should + verbo en infinitivo sin >to

- Verbo en negativa > can’t afford 
- oración en pasado con adverbio de frecuencia > sujeto + used to + verbo en infinitivo

- oración en presente indicando frecuencia > be used to + gerundio

- Transformaciones con >I’d rather, >I prefer, >you’d better

D) Composition:
- A este apartado se le concede un valor máximo de 3 puntos.

- Ya sabes que este año ya no hay 2 opciones de writing, dependerá del texto que elijas y sólo tendrás 1 posibilidad. Recuerda, que como es la pregunta que más puntúa, debes elegirla bien antes de decidirte qué examen harás.
- Antes de empezar a escribir piensa cómo vas a estructurar la composición. 

* Trata de darle esta estructura: introducción, cuerpo, conclusión/es. 

* Analiza qué tipo de composición te piden que escribas: )se trata de dar argumentos a favor y/o en contra de una postura?  texto argumentativo, )se trata de contar (narrar) una experiencia personal?  texto narrativo, ).
* Medita cuál va a ser la/s idea/s que quieres transmitir en tu composición. 

* Piensa qué estructuras vas a utilizar para transmitir por escrito tu/s idea/s. 

* Trata de utilizar un vocabulario rico

* Puntúa adecuadamente. No abuses de las comas.

* Huye de las oraciones excesivamente largas.

* Enriquece tu composición con una gama variada de conectores que vayas graduando según la parte de la composición en que te encuentres: al principio: >firstly, >to begin with; posteriormente: >secondly, etc. Piensa si quieres contrastar ideas (>on the other hand, >however, >nevertheless, etc.), si quieres dar razones (>because, >so, >therefore), añadir nuevas razones (>moreover, >for instance, >furthermore, >besides, etc.), etc.)

* Procura redactar con mentalidad inglesa, es decir, debes tener muy claro lo que quieres decir, pero evitar decirlo en español. Acude a tus conocimientos de inglés, aplica la teoría gramatical para expresarte en inglés. Plantéate, )cómo se expresa esta idea en inglés? (Escribe ideas  no palabras).

- Antes de terminar, revisa lo que has escrito: )es clara mi forma de redactar?, )se entiende bien lo que deseo expresar?, )van los adjetivos calificativos en la posición adecuada?, )concuerdan los tiempos de los verbos en las oraciones compuestas? )hay concordancia entre el sujeto de la oración y el verbo? )he escrito las SSSSSS de las terceras personas de singular del >present simple?, )están los elementos de la oración en la posición adecuada? )he puesto los auxiliares en las interrogativas que lo requieran?, )he tenido cuidado con los false friends, etc.

 

 

Good luck !!!!

N@cho M.

Examples:


a. There were a lot of people at the party, many of whom I had known for years.


b. He was carrying his belongings, many of which were broken. 


5. The relative pronoun which at the beginning of a non-defining relative clause, can refer to all the information contained in the previous part of the sentence, rather than to just one word.


a. Chris did really well in his exams, which was a big surprise. (= the fact that he did well in his exams was a big surprise).


b. An elephant and a mouse fell in love, which is most unusual. (= the fact that they fell in love is unusual).


Examples: 


a. My grandmother, who is dead now, came from the North of England.�b. I spoke to Fred, who explained the problem.�c. The elephant looked at the tree, under which she had often sat.�d. We stopped at the museum, which we’d never been into.�e. She’s studying maths, which many people hate.�f. I’ve just met Susan, whose husband works in London.�g. He had thousands of books, most of which he had read.








Puede que esta palabra te sirva para recordarlos
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